
 
 
 
 
 

Page 1 of 2 
 

University Libraries 
 

1858 Neil Avenue 
Columbus, OH 43210 

 
 

Month day, year  

Name 
Assistant Professor 
Working Title 
Office number and Building 
Email  
 
Dear _____: 

The Committee on Appointment, Promotion and Tenure (AP&T) performs an annual assessment of the 
progress of all probationary faculty as required by Office of Academic Affairs Faculty Rule 3335-6-03. 
Due to the number of faculty which must be reviewed, two-member subcommittees are appointed to 
review individual cases. The committee relies heavily upon annual dossier reports and supervisory 
evaluations to assess junior faculty progress towards tenure and promotion. 

We acknowledge that the extraordinary circumstances caused by the coronavirus (COVID-19) pandemic 
and the state of emergency the University has been under since April 2020 may have caused disruptions 
to faculty in their teaching, research/scholarship/creative activity, and service goals during the 2020–2021 
academic year. We also acknowledge that these challenging circumstances have resulted in many of our 
faculty making unique contributions to address the pandemic. Moreover, many faculty members are 
facing additional challenges related to COVID-19 such as health concerns, extra caregiving duties, and 
financial troubles, which are personal matters and thus not typically included in annual file narratives. 
Nonetheless, we recognize that such issues are important and have had a significant impact on many of 
you. 

Librarianship/Teaching 

Your letter from your supervisor serves as your assessment of Librarianship/Teaching. AP&T comments 
on Librarianship/Teaching only as it relates to Scholarship and Service. 

Scholarship 

In assessing scholarship, the committee considers the impact of a faculty member’s activities, as indicated 
by publication record, quality indicators, and other situational factors. 

 

Service 

In assessing service, the committee looks for valuable contributions that support the mission of the 
Libraries and the University as well as useful contributions to the profession. 
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Overall 

[Overall statement to the candidate.] We recommend to the Dean that you be [reappointed/not 
reappointed] next year. 

Please remember that it is your responsibility to make sure that documentation which can provide the 
review committee insight into your faculty activities is available for the committee to review. 

In accordance with the Office of Academic Affairs Faculty Rule 3335-3-35, you have the right to review 
your primary personnel file and have a response to any evaluation, comment or other material placed in 
that file. If you wish to comment on this annual review letter, you may write a letter addressed [name], 
chair of the AP&T Committee for your annual review, with a copy to the University Libraries’ Office of 
Human Resources for inclusion in your personnel file.  

A copy of this letter will be sent to your immediate supervisor, the Vice Provost/Dean of University 
Libraries, and the University Libraries’ Office of Human Resources.  

 

Sincerely, 

 

 

 

Name A and Name B 

AP&T Annual Review Subcommittee 


