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DO NOT WITHDRAW

Send physical piece with printout to CMT, 
if anything looks suspicious including:
Bibliographic Review Needed:
-  ANALYTIC (Says “ANYL” in 910 MARC field)

-  Serial title change (Bib title is not exact match to 


piece in hand)

-  Volume may be attached to wrong Bib record (e.g. Bib says title ended with v. 8 but piece in hand is v. 12)

-  Print serial is received on active continuation (check-in card shows recent receipts
Patron Access Review Needed: 
-  Piece is checked out to a patron; do NOT recall
-  There is a hold for a patron
-  Item record shows high circulation in last few years

Review of Which Copy Should be Retained Needed:

-  Copy in hand is signed by the author

-  Copy in hand is part of a “named” collection, e.g. John Glenn (Has book plate or Note in 793 MARC field)

-  Copy has Faculty Recognition Program book plate in the inside cover or endpapers

-  Copy is unique artifact (e.g. hand-tinted color plates, etc.)

Note in Item Record Says DO NOT WITHDRAW
-  Do not ignore DO NOT WITHDRAW notes 

-  Some notes are outdated, but others are accurate and need to be respected.  Forward to CMT for review. 
Compacting Copies to Make a Complete Set or Serial Run

-  Retain the copy number that has the longest run of volumes

-  Fill in missing volumes to make a complete set or serial run, using copy numbers with smaller misc. volumes. 

-  After a complete set / serial run has been created, transfer the completed set / serial run to the desired location.
-  Withdraw the misc. extra volumes

FOR THE ABOVE ITEMS, SEND PIECE AND PRINTOUT TO CMT FOR FURTHER REVIEW

CONTACT CMT BEFORE SENDING LARGE RUNS

Send PRINTOUT ONLY to CMT if: 

-  Items are withdrawn from serial with a LIB HAS field
-  Last copy of monograph or serial title is withdrawn (OCLC holdings need to be removed for OSUL)
