Date sent by location _____ / _____ / _____

Date rec’d at Digital Imaging   _____ / _____ / _____


Request for Digital Imaging

Please provide the following information.  Completed forms may be e-mailed to mccrory.7@osu.edu or sent by campus mail to:

Amy McCrory

Library Tech. Center Room 135 A
1165 Kinnear Road

1. Number of items: _____

2. Physical description of items

· Dimensions: _______________

· Format (print, photograph, slide, etc.): ________________________________

_______________________________________________________________

· Condition (fragile, brittle, etc.): ____________________________________

_______________________________________________________________

3. What will be the location/presentation of the digital version?

Knowledge Bank _____  ElectonicThesis/Diss _____  Brittle Books_____ 

Other ______________________________________________________

4. Digital image format

We will create an uncompressed TIFF as a preservation copy for each image, along with a derivative copy in the specified format:

___ JPEG

___ GIF

___ PNG

___ PDF

___ No derivatives—just send TIFFs

___ Other (please specify) ________________________________________________

(continued on next page)

5. Resolution (pixels per inch)

Preservation copy  ____ ppi

Derivative copy ____ ppi

(If you would like advice on choosing an appropriate resolution, we’ll be glad to help.)

6. Delivery media

____ CD / DVD

____  Flash drive

____  Upload to department web site

____  Other (please specify) ________________________________________________
Disposition of originals __________________________________________________________

Completed _____ / _____ / _____

6-19-07

