
Ohio State University Library Digital Initiatives Steering Committee

Call for Proposals: Digital Initiatives
(5/1/03)

DISC requests proposals for projects that would fit the criteria for submitting content to the OhioLINK Digital Media Center.  

Timeline

May 1 

send a message to “liball” announcing the “Call for Proposals” 

May 15 
hold open meeting for questions and discussion

June 16
deadline for submission of proposals to libdisc@lists.acs.ohio-state.edu

June 18
DISC begins the review of proposals

Sept

Recommendations (incorporating comments from CAC) made to

Executive Committee on top priorities to be forwarded to OhioLINK 

Sept/Oct
Completed proposals are forwarded to OhioLINK for review by CIRM

Oct-Dec
DISC members work with proposers of approved projects to define project 

       

timelines and procedures 

Why OhioLINK?

OhioLINK provides DMC participants with storage space for digital content on the DMC server, software to catalog and upload digital media files to the DMC via the Web, and training and ongoing support.  OhioLINK also can automatically generate both thumbnails and derivative service images as the archival images are uploaded to the DMC.  OhioLINK does not digitize or catalog/create metadata for materials contributed to the DMC; these tasks and the associated costs are the responsibility of DMC participants.  

Metadata Support

OhioLINK can take information in Excel, Access, XML, etc., and map it to the required metadata schema for incorporation into the DMC.  The OhioLINK DMC currently does not include EAD-encoded finding aids.  However, the DISC recently discussed with OhioLINK the potential for including these materials and is awaiting a response from   OhioLINK.

Number of proposals to be selected

The number of proposals that can be approved and supported is dependent upon the size and resultant cost of the projects.  Proposers are encouraged to identify prospects for outside funding.   

Submitting Proposals

Proposals must be submitted in electronic form to the Digital Intiatives Steering Committee (as e-mail attachments to libdisc@lists.asc.ohio-state.edu) by 5 p.m. on Monday, June 16, 2003.  If possible, please send photocopies, facsimiles, etc., to illustrate the characteristics of the material to be digitized (e.g., size, quality of original, types of illustrations).  If it is not possible to submit samples in electronic form, please send/give them to Wes Boomgaarden or Sally Rogers.

The Committee has a web site with information on digital initiatives that might assist those who plan to submit proposals:  http://dlib.lib.ohio-state.edu/DISC/index.php

Inquiries are welcome.  Members of the Digital Initiatives Steering Committee (DISC) include: 

Wes Boomgaarden (co-chair)

Sally Rogers (co-chair)

Nena Couch



Beth Russell

Maureen Donovan (on leave)

Stephen Westman

Susan Logan

If you would like to make an appointment to meet with the DISC to discuss your project ideas, please contact Wes (boomgaarden.1@osu.edu; 292-5085) or Sally (rogers.19@osu.edu, 292-9204).

Intellectual Property Rights

A fundamental eligibility requirement is that the DMC Project participants have the right to publish the electronic materials they provide.  In practice, this means the contributor must own the copyright or have obtained permission from the copyright holder to publish the materials on the Internet.  

Publisher and copyright information will be an attribute of each media record.  

DMC Project participants must sign an OhioLINK DMC Master Agreement.  Selected points from the agreement follow:

· Definition

· Licensed Materials. “Licensed Materials” shall mean all digital files and accompanying catalog records contributed by Institution to be to stored and delivered from OhioLINK computers.

· The Institution represents and warrants that:

· the Institution has not assigned, pledged or otherwise encumbered the rights in the Source Materials, corresponding digital reproductions, and/or related material created for or provided to OhioLINK under this Master Agreement. The Institution represents and warrants that neither the digital reproductions and/or related material created for or provided to OhioLINK under this Master Agreement will interfere with or violate any rights of third parties, any copyright, or any other right, and will contain no matter that is libelous or in violation of any rights of privacy or that is otherwise contrary to law.

· The Institution agrees to make best effort to digitize and catalog Licensed Materials according to the standards established by the OhioLINK community (see:  http://www.ohiolink.edu/media/dmcinfo/metadata.html).   

· Uses.    Institution hereby grants to OhioLINK the perpetual and unlimited rights to:

· Permit Authorized Users to search, view and browse the Licensed Materials;

· Permit Authorized Users to print or download the Licensed Materials resulting from searches of the Licensed Materials for all purposes as allowed by this Agreement.  All printing and downloading by Authorized Users shall be for their research and scholarly purposes, except as otherwise specifically provided for in this Agreement. Incidental and non-systematic sharing of the Licensed Material by Authorized Users with non-authorized individuals for collaborative research and scholarly purposes shall be permitted;

· OhioLINK shall be permitted to make lower resolution derivative versions of Licensed Materials for systematic distribution to Authorized Users.   All such derivative versions of the Licensed Materials shall be subject to all terms, conditions and obligations of this Agreement.

· OhioLINK reserves the right to discontinue storage and distribution of the Licensed Materials.
Ohio State University Library Digital Initiatives Steering Committee

Proposal Submission Form

Institution or Organization (OSU library dept.):  
Primary contact for project:

Name _____________________________

Name/Title __________________

Address ___________________________

Phone no. ___________________

              ___________________________

Email ______________________

              ___________________________

Is this a multi-institutional Project?    Yes ___    No  ___  

If Yes, list the participating institutions ____________

Descriptive Title of Project:

_______________________________________________________________________

Copyright Status:

a) Are the materials to be added to the DMC in the public domain?  Yes ___  No ___

  (for a chart to help answer this question, see http://www.unc.edu/~unclng/public-d.htm)

b) Does OSU Libraries own the copyright for these materials?   Yes ___   No___
c) Does OSU Libraries have permission from the copyright holder to digitize and make the materials publicly available via the Web?  Yes ___  No ___         If yes, are there any restrictions on use?  (please describe)

If the answer to the above 3 questions was “No”,

STOP – proposal cannot be accepted

(For more information on copyright, see: 

http://dlib.lib.ohio-state.edu/DISC/supp_area.php?Meta_Area=Selection)

Authorized Users:

For each project, one of the following categories of authorized users must be selected: 

__ OhioLINK authorized users only:  Faculty, Staff, Students of OhioLINK member and participating institutions, and walk-in patrons using publicly accessible workstations at these institutions.

__ OhioLINK authorized users AND patrons of OPLIN and INFOhio via their Internet networks

__ World users via general Internet access

Physical Description and Extent of materials to be digitized:
Please briefly describe format and approximate number of volumes, pages, linear feet, articles, or objects; if color or b&w illustrations; physical condition of originals; availability of duplicate copies at OSU, etc.

Number of items currently in digital format (if any): __________________________

Total number of items in the collection (approximate): _________________________

If the proposed project represents only a portion of the collection, does that portion constitute a coherent segment of the collection that can stand alone?  Please explain. (125 words maximum)

Suggested DMC database into which materials will be stored:

__ Art & Architecture 

__ Foreign Language

__ Geospatial

__ Historic & Archival Collections

__ Science

__ Social Studies

__ Other (please describe – dependent on development by OhioLINK)

Content: 

Brief description of project content and significance (125 words maximum):

Significance of Project Content (please check all that apply):


__ will have significant impact on scholarship in a particular discipline


__ will build content for use in an instructional program


__ includes content that supports disciplines that rely heavily on visual evidence


__ has received state/national/international recognition of its merits in the form of grant funding


__ meets one or more of above criteria and includes Ohio-specific subjects


___ has not been digitized elsewhere (for non-unique material, please provide evidence of steps taken to ascertain that this is the case)

Why should OSU digitize this material?

Audience/Users:
Briefly describe users of the collection in its current form and potential users of the digital format (125 words maximum)

Technical Feasibility:   (DISC can assist you in completing this section)
Recommended digitizing process


__ direct capture of original using scanner


__ direct capture of original using digital camera


__ capture from photographic intermediates (e.g., microfilm, 35mm film)


__ digitally created medium


__ other (please describe)


__ no preference

If direct capture of originals is being proposed, is the quality of the original sufficient to support conversion that adheres to OhioLINK’s scanning standards  (http://www.ohiolink.edu/media/dmcinfo/ScanningStandards.pdf)?


__  Yes
__ No

Digital conversion:


__ must be done by in-house staff


__ can be sent to a vendor for conversion

Metadata standard to be used in describing the digital content:


__  MARC catalog records


__  Dublin Core


__  Encoded Archival Description (requires development effort by OhioLINK)


__  VRA Core


__  FGDC’s Content Standards for Digital Geospatial Metadata


__  Other (please describe; dependent on development by OhioLINK)


__  No preference

Metadata availability (check all that apply):


__ already exists in printed format


__ already exists in electronic format


__ creation can be outsourced


__ must be created in-house

Economic Feasibility:

Are you aware of any funding sources that might help to support digitization and/or metadata creation of the proposed content?  If yes, please list possible sources below.

Are you aware of personnel resources that could be devoted to this project to accomplish the digitization and/or metadata creation?  Please describe.

