The Ohio State University Libraries
602 Ackerman Road Library

Columbus, OH 43210 - 1286

Position:

Cataloging Coordinator 

Position Available:
Immediately

Responsibilities:  The Ohio State University Libraries seeks innovative and dynamic applicants for a full-time, tenure-track assistant professor position in Technical Services.  This position has faculty status with accompanying university expectations and requirements for tenure and promotion, include teaching, service, research and publication.

Under the supervision of the Head of Cataloging the position will be responsible for:

· Managing and supervising the Western Language Section including hiring and training staff and students assistants 

· Cataloging and managing the workflow of electronic books

· Performing original and complex copy cataloging of monographic materials representing all levels of difficulty, all subjects and languages and all formats according to AACR2R, LCRIs, LCSH, LC classification and MARC formats

· Participating in the NACO, SACO, and BIBCO components of the Program for Cooperative Cataloging (PCC) and performing authority work in accordance with local and national standards and guidelines
· Solving problems related to obsolete or incorrect information appearing in bibliographic and holdings records and well as assisting staff and students assistants in solving problems and achieving a high level of accuracy

· Participating in and leading special projects as needed 

· Keeping current on revisions to cataloging rules and trends, bringing revisions to the attention of the Head of Cataloging and assisting in the implementation of changes in the department including the potential services and technologies

· Participating on committees charged with formulating  standards, policies and procedures related to bibliographic control and emerging methods for managing new types of scholarly content

· Serving as a resource person on cataloging related issues

Qualifications:  Required:  A Masters degree, received no later than June 2008, from an ALA-accredited program or equivalent graduate degree from a comparable foreign library school identified by the American Library Association. ABD acceptable.   

· Demonstrated skill with USMARC formats and standard cataloging tools, including AACR2, OCLC, LC cataloging rule interpretations, and subject heading practices. 

· Aware of current national trends and new innovative developments in cataloging, metadata standards and information retrieval for possible transfer to workflow.
· Ability to catalog in one or more foreign languages. (e.g. French and /or Spanish)

· Demonstrated skill with computer technology 

· Demonstrated knowledge of automated bibliographic control systems and online library systems 

· Cataloging  knowledge of electronic resources with emphasis on electronic books

· Strong analytical and organizational skills as well as effective interpersonal, collegial and communication skills (both oral and written)

· Demonstrated ability to establish and to adjust priorities and workflows for a dynamic and changing environment and to accept new challenges in order to realize departmental and library goals; work independently as well as part of a team, achieving a good balance between quality and productivity; work effectively with a culturally diverse population

· Two years experience managing employees, including training.  Must be self directed, flexible, adaptable to change, analytical, and results oriented
Qualifications: Desired:

· Recent experience as a cataloger in an academic environment

· Cataloging, indexing or metadata coursework beyond the basic or introductory level
· Working knowledge of cataloging principles and practices including authority control, NACO, SACO, and BIBCO standards

· Experience using III's Millennium or INNOPAC system.

· Reading knowledge of at least one language in addition to English and facility in working with a variety of languages
Background:  The Cataloging Department consists of five librarian section coordinators, 12 Classified Civil Service staff, 7 graduate assistants, and several student workers. Additional information about the Cataloging Department is available at www.lib.ohio-state.edu/catweb/.  Additional information about the libraries is available at www.library.osu.edu.
Salary and Rank: 
Minimum salary $42,500.  The position has faculty status with rank based on experience and qualifications. 

Benefits:  The University offers competitive benefits in the form of 22 days vacation, 15 days sick leave, 10 holidays, hospitalization, major medical, surgical-medical, dental, vision, long-term disability insurance, and life insurance at 2.5 times one’s annual salary.  State and alternative retirement choices are also available.

Application:  Applications will be accepted until the position is filled.  Preference will be given to applications received by March 30, 2008.  Send cover letter, current resume, and the name, address, phone and email address of three references to Linda S. Gonzalez, Assistant Director for Libraries’ Administrative Services (see above address), phone 614-292-5863, FAX 614-292-7859, email gonzalez.107@osu.edu.  

The Ohio State University is an equal opportunity, affirmative action employer. Women, minorities, veterans, and individuals with disabilities are encouraged to apply. 
